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POSITION DESCRIPTION APPROVAL 
Form Est: 03/2015

Department: 0700 - DOTD

Agency: 0276 - DOTD-Engineering & Operations

Position Number: 50460864

 

Allocation Action: Reallocated Up

Official Allocation: ENG 7

Job Code: 109340

Pay Level: TS-320

Delegated: No

Career Progression Group: No

Master Job Description: No

Effective Date: 07/14/2020

Position Audited: No

Audit Date:

Comments:

 

Log Number: 170604

Consultant: NRB

Supervisor: ALG







25% 

20% 
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5% 

Oversee/Supervise/Manage the daily operation of the Bridge Maintenance, Repair, and Inspection Crews, and the 
Bridge Maintenance/Repair Foremen and Bridge Inspection Engineer. Directly supervises the Bridge Inspector 
5 QC position. Distribute minor repair work orders to the appropriate personnel and coordinate the repairs, 
material, equipment, labor, media information, and/or traffic control plan. Write repair requests for major projects 
and accident damages to structures. Coordinate the repairs with District Forces, Consultants, Contractors, Media, 
Property Owners, and Bridge Maintenance and Inspections Supervisors. Assist the legal section in 
documentation to collect for reimbursement for repairs. Prepares PES Planning's, Reviews, and Ratings, 
provides training to staff, and works with ADA to address any necessary personnel and/or disciplinary matters. 

Supervise the daily planning, scheduling, and operation of the Bridge Inspection Section. Review reports, issue 
comments and repair requests to proper personnel. Verify that the bridge inspections and reports conform and are 
in compliance with the Federal Highway Administration Guidelines, the requirements of the National Bridge 
Inspection Standards, and the National Bridge Inspection Metrics. Perform the required engineering evaluation 
and computations on structures as needed. Coordinate work schedules of bridge operators and construction 
schedules and all repairs and maintenance of moveable bridges. Has functional supervision over bridge operators, 
is district structural expert. 

Letter Bids: Assist in the preparation and processing of proposals for major repairs and reimbursable bridge repairs, 
emergency bridge repairs, and other miscellaneous minor projects In accordance with Department policies and 
procedures. This includes reviewing bids for compliance with the letter Bid Guidelines, writing supplemental 
specifications as needed for unique items of work. Determines the appropriate hours of work and traffic control 
needs of each project. Coordinate with local governments, Area Engineers, Project Engineers and Headquarters 
personnel including the Chief Engineer and personnel from District and HQ, Bridge Design. Knowledge and 
training Is also necessary in computer-aided design, spreadsheet, word processing and other specialized bridge 
computer software. Primary point of contact for Coast Guard in coordinating any work in navigable waterways, 
accidents, closures, curfews, and hurricane evacuations. 

Special Duty: May be required to perform other duties as necessary including but not limited to emergency disaster 
support activities. 
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